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STATION USER GUIDE

For touch tone and rotary telephone

Panasonic

EASA-PHONE

KX-T61610B
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See this Station User Guide when you use a touch tone or rotary
telephone as an extension.
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i the dial tone {continuous tone) changes to a reorder tone (intermittent
lone) or a mistake is made, hang up and start again.

sVarious activation tones and Ringing will be heard. (Refer to page 6-6
in INSTALLATION MANUAL.)

(i your phone has a FLASH button, depress it instead of flashing the
hookswitch.
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Quick Reference Card o
) e
. . . I
vl UWHILE HAVING A CONVERSATION - R OF OTHER FEATURES -~ . _,
CALLTRANSFER Flash Dial extension  Anagunce and wait PAGING ALL Lift Hear1 watttoran | !
Tatransfer after hookswitch  number for an answer mﬂﬂmzm_ozm handset m E boep 29 answer andtalk “ | To Dial
another extension Hangup 9 access H -
answers. handset _uwomM_M_MMDOC P m%“"u_nx_._n group 1 Heart Waits “ ifthe “Pickup Dial” feature did not
i i aiier an work, hang dp for over 1 second,
Mwhwmcﬂwmﬂﬁ““ﬁ“ ' Flash Dial extension  Hang up handset besp P29° answerangtalk | 1 gaa and 1t B%sm:amm_ again.
) itch  number handset ' : | 2659
\__other extension. hogkswl For pickup greup 2 . | oo
Al step 2 2bove, dial 38 instead o 35 |
'STATION PROGRAMMING - For pickup group 3 ! FOR 4 ECONGS
- -~ At step 2 abave, dial 37 instead of 35. | FOR 4-5ECONDS
eLift the handset firgt. For pickup group 4 “ i ialing) 1
sAfter hearing a confirmation tone {1 or 2 beeps), hang up the handset. At maunmmmuow? dial 38 instead of 35, ] -w“_w_..._w__“mc_wﬂmﬂ nhwmwwmm manual dialing) is
H eyt H 4 e br 1] v
*You may dial "0 instead of pressing the “#" button. PAGING-EXTERNAL | Ljn Heart . Waitforan “ «When you pragram for an outside call, enter the fire
CALL FORWARDING | Setting To access handset beep 9% answer and talk t o aceess number, =) @], account code, and then the
Dial extension PAGING AND Wa for 15 desired numbar. . -
ﬁ number @ TRANSFER Flash E Hear1 Page ibeepand | | S #The pickup dial will not be activated by picking up
To transfor a call lothe | NOGKsWitch beep hang up 1= the handset during a hold or when receiving a call.
To cancel paged persan AL step 2 above, dial 35, 36,37, 38 or 33 instead of 34, | | & A rgtary phane is not availabie for Pickup Dial.
] & #You can not dial"0" instead of pressing the " #*
EE PAGING-ANSWER | Litt Hearl [ 12 buttan.
handset beep “ E
WMDZ_..<O>M'_.. FICKkuP Setting uz.ﬁmmmm_m_u%migoom Switching to tone alerting “
ﬁ E B @ %»_.S_me phone will not Lift Dial extension Hear 1 Hearring ]
functian.) handset number basp dacktone | |
DO NOT DISTURB Setti r
eling EXTERNAL FEATURE | Hearacall  Fiash I
_H_ B E @ (ACCESS waitingtone  hookswitch ) “
To cancel "
!
i (=] |
1
WMMb LINE Setting _". To cancel “
URITY ' I
POE AOHE |
z
STATION !
PROGRAM (%) (=] i
(CLEAR s
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Station Programming cont)

Station Program Clear

Dialing (794) will clear
station programs on that
extension.

7109

DIAL"T9#"

#The foliowing feature
can be canceled.
Call Forwarding
Data Line Security
Dial Call Pickup Deny
Do not Disturd
Pickup Dial (Enable
mode)

HANDSET

—27—

Detach this posilion.

eLift the handset lirst.

{A rotary phone will not
function.}

Dial speed access code (00 through 99)

For doarphone 1

Al & &

CALLING
DOORPHONE

N

For doarphone 2

T WHEN A LINEIS BUSY.
AUTOMATIC CALL
BACK BUSY (camp-
on} DialCO  Heszra Hear2 Hangup
For outsida cails number  Dusytond beeps . handset
For intercom calls Dial Extension Heara hear2 Hangup
nurber busy tone beeps handset
BUSY STATION Dial Extension Heara B
SIGNALING number busytone
LAST NUMBER Uithandset  [#]
RECIAL
ﬁ eYou may dial "80" instead of pressing the *'#"'dutton. /

wAlter finishing your canversation, hang up the handset. ANSWER Lift handset
INTER OFFICE -
CALLING Dial extension number {11 through 26) DIAL CALL PICKUP Lift handsel E E
{intercom)
DIRECTED CALL . Dial tinging
OUTWARD DIALING _ PICKUP Lift hangset extengion number
Automatic Line Access Dial phone number I
. Dial parked
Dial GO number RETRIEVE Lift handset axtenigion number -
Individuat Line Access {1 through 6) Dial phone number . or
. Dial parked
SPEED DIALING ﬁ Lift handset CO number

.

CALLONHCOLD ) Hear 2
Tohold Fiash hookswitch beeps
" Yo cancel
Flash hockswitch
Flash Dial 2nd #To zlternate, flash the
CALL SPLITTING hockswiteh  parly hookswitch repaatedly
Flash Diai2nd Conasultwith
hookswitch  party 2nd party
CONFERENCE
Flash
hookswitch
Hearacall Flash Hangup Lift
CALL WAITING waiting lene hookswitch handset handset

«Criginal call witl be placed on hold and the new caller

can be speken with.

*To terminate the original calt and talk 10 the 2nd
party, hang up and then lift the handset. (You need

not flash the hoolswiteh.)
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Station Programming (cont)

Pickup Dial

Picking up the handset
automatically dials a
programmed phone
number.

W To Program

_ za8
(757 ") 5] | B
| Ba 6
LIFT THE DIAL 762" DIAL EXTENSION
HANDSET NUMBER
Ap— *You may dial CO number
- (9 or 81 through 86)

v

instead of extension

:

>
-
o number.

T ][]

GIAL “#"

HANG UP

H To Enable or Disable

To enable pickup dial

_ PRSI [MNO rb Ay
S
EalEEREIY -+
LIFT THE DIAL 7614 HANG UP
HANDSET
To disable pickup dial
PRS) [MNO) [oFE#] ["pp b4
| e (L7 ] 610 Ba
LIFT THE DIAL "7604" HANG UP
HANDSET

To Make Calls

inter Office Calling (Intercom)

Stalion to station dialing

within the KX-T61610B L]

system. G
LFTTHE  DIAL EXTENSION
HANDSET ~ NUMBER

(11 through 26)

Outward Dialing

Each extension can

automatically select an W Automatic Line Access

idle CO (Central Office)

fine within the ] XY ®-:| | FTT
KX-T61610B. T 0 cofloces \,'Mn
LIFT THE DIAL 9" WAITFOR  DIAL TELEPHONE
HANDSET C.0.0iAL  NUMBER
TONE
An alternative method is to . .
. H Individual Line Access
dial 8 and the CO number.
The system will access @
individually any of the TUV w_.mw. .
6 CO's, m [ 1| sofllvene
LIFT THE DIAL 8" DIALCC WAIT FCR C.0.
HANDSET NUMBER DIAL TONE
{1 thiough 6)
[112]5]
oana
aoa

DIAL TELEPHONE
NUMBER
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Basic Operation

To Make Calls (cont.)

Speed Dialing

There are 100 memory
locations of system speed
dialing available.

=[] 1
(s [ oL}
aaes

*

LIFT THE PRESS %"  DIAL SPEED
HANDSET ACGESS CODE
(00 through 99)

eThere is no need to access a CO line.
8 A rotary phone will not function for speed dialing.
eContinuous use of speed dialing is impossible.

Calling Doorphone

Up to two doorphone
(KX-T30865) can be
connected to the

H Doorphone 1

i |
KX-T61610B. 4| | [DEF
e (L3 U
LIFT THE DIAL **31™
HANDSET

B Doorphone 2

DEF| [ABC
3 2

LIFT THE DIAL **32”
HANDSET

Data Line Security

This feature provides
security when transmitting
data through an extension
of the KX-T61610B.

Call waiting tones or

hold time reminder tone
from the KX-T61610B are
prohibited in this mode.,

H Setting

7

PRS| | GHI
4|1

LIFT THE DIAL 741"
HANDSET

__ : vmm:ox_ QPER
ik 7 4 0

LIFT THE DAL " 7405"
HANDSET

1
4
[

I |

][]

HANG UP
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Station Programming cont)

Do not Disturb

Each extension can be B Setting
individually programmed
from receiving outside or
intercom calls.

NG E

LIFT THE DIAL “7110#"
HANDSET

HANG UP

B To Cancel

_u_um mm
3 7 oo% H

o

AMAR

LIFT THE DIAL 704"
HANDSET

)

fe[={u

0
r
7

W

HANG UP .
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When a Line is Busy

Automatic Call Back Busy camp-on)

If the intercom extension
or outside line you have
dialed is busy, you will be
automatically called back TUV
when the extension or the m

W For outside calls

outside line becomes free _
using this function. DIAL “§" DIAL GO YOU WiLL DIAL 6"
This feature is also known NUMBER HEARA BUSY
as camp-on. (1through &) TONE
@ &TH
: w
«« B2 beeps T
] B o
CONFIRMAITON  HANG UP
TONE
M For intercom calls
ges ®-: ®-:
[ 3] - -
oeE ™ Iy o« W2 beeps
DIAL YOU WILL CIAL“6"  CONFIRMATION
EXTENSION HEAR A BUSY TONE OF
NUMBER TONE 2 BEEPS WILL
(11 through 26) BE HEARD

*When intercom calls, you will hear the
ring back tone.

oWhen oulside calls, you will hear the

Urr e mawoser it tone from CO.

o Call back busy cannot be activated on an extension
which has a call on hold.

olf you make or receive a cail during the camp-on
mode, the camp-on mode will be cancelled.

I
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Basic Operation

When a Line is Busy con)

Busy Station Signaling

If the extension you have
dialed is busy, you ¢an
inform that extension that
another intercom call is
waiting by three beeps.
For use of this feature,
the other extension is
required to be set for this
feature beforehand in

the KX-T61610B.

gun @-;

HO0 .

0 Tt ] Iy
DIAL EXTENSION YOU WILL DIAL 1"
NUMBER HEAR A BUSY

(11 through 26) TONE

#To answer, see ""Call Waiting” on page 13.

Last Number Redial

The last phone number
dialed on an outgoing call
{CQline) can be

redialed.

LIFT THE PRESS “'#"
HANDSET

#You may dial “80" instead of pressing the ''#”
button.

Dial Call Pickup Deny

Allows you to prohibit any R Setting

cther extension user from

answering calls directed to

you.

PRS

UWm 4 | i

LIFT THE
HANDSET

A—
I‘I

o™ |

zt[w[a]

v
ry
H
-

HANG UP

DIAL "731#"

W To Cance

PRS
7

5 5) =)

LiFT THE
HANDSET

ey
I.‘ul

*1~[a]-
ufolab!

HANG UP

_9p

DIAL"“T30#"




Station Programming To Receive Calls

R A T R NN LAk

You may dial “*0” instead of vammm:u the “#” button. Answer

Call Forwarding

intercom or outside calls g Setting

1o your exiension can be LIFT THE
HANDSET

automatically forwarded to _
any extension within the

PRS n oo
meem _mw 7 L
LIFT THE DIAL 71" DIAL THE
HANDSET EXTENSION
NUMBER Dial Call Pickup
ﬁ Through the use of this
ey feature, an extension user GHI| [oPEp
0 o o can answer any ringing J 4 0
e extension within their own 7
DIAL "# HANG UP pickup group. LIFT THE DIAL 40"
HANDSET
B To Cancel
_ PRS| [oPEe
._J 72 1170 _H Directed Call Pickup
| GoE An extension may answer e
LIFT THE DIAL “70#" ) i i i
LT THE an incoming call that is GHI gs8d
ringing at another L.
extension regardless of
. the pickup group. LIFF THE DIAL "4 UIAL THE
HANDSET RINGING
EXTENSION
NUWBER
(11 through 26)

—21— —10—
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Basic Operation

To Receive Calls con)

Call Park Retrieve

Allows extension user to
retrieve a call (intercom or
outside) on hold at any

extension.

Doorphone

W To Park acall

©-;] [@o=
~ e h
v« W2 beeps nan
oa [T fa )]
I EDTY — L2 1
aon ’
FLASH THE CONFIRMATION ~ REPLACE
HOOKSWITCH  TONE HANDSET

* Do not depress the hookswitch for more than one
second, or the party will be disconnected.

H To Retrieve a Parked Call at Any
Other Extension

- JKL ;
00T -'.lv \\...“— :
LIFT THE DIAL5”  DIAL PARKED
HANGSET EXTENSION
NUMBER

sEven when several outside calis are placed on hold
simultaneously, you can retrieve the desired outside
call from another extension as following.

m apn
JKL{ | TUV FEE
— 5 8 G
LIFT THE DIAL 58" DIAL PARKED
HANDSET CC NUMBER
{1 through 6)

*|f calls from doorphones are not
answered within 15 seconds, the call
wil! be cancelled.

eEach extension has to be programmed
for receiving from doorphones.

Fﬁcqmma See "“Programmable Doorphone™ on

page 3-28in the Installation Manuali.

—11—

Option Mode

B Making or Receiving a Call

If you want to record a calling or called party's
account code in the SMDA, follow the below-
mentioned procedure.

Within 30 seconds after calling orcalled party hangs
up,

o8
_ X X gog
oHB
806
FLASH THE DIAL “#" AGAIN DIAL THE
HGOKSWITCH Intermnittent AGCOUNT
toneis CODE
head. Account
code is
4 digits.

*Dialing the account code must be done before
hanging up.

sYou may dial 49 instead of pressing the
button,

*Account code must be 4 digits,

*lf you enter a wrong account code, press the
button and enter the correct code.

[x]

20—




Use of Other Features (o)

Account Code

This feature gives each
message of the SMDR
an account code of the
called or calling party.
(Station Message Detail
Recording—SMDR is
cost saving feature that
records all incoming and
outgoing calls through
the COline.)

This feature has two
modes ‘‘Forced” and
“Option”. In the
“Forced” mode, the
account code must be
entered every time the
extension user dials. In
the “Option” mode,
account code may be
entered when a record of
the account code is
needed. When setting to
the "“Forced” mode, see
page 3-30in
INSTALLATION
MANUAL.,

Forced Mode

%)

B Making a Call
WXY X _
LIFT THE DIAL 3" DIAL "%
HANDSET
T ©-: | A
D!AL THE WAITFORC.0.  DIAL TELEPHONE
ACCOUNT  DIAL TONE NUMBER
CODE
Account
codeis
4 digits.

AGAIN
intermittent
toneis
heard.

* Account code must be required 4 numerical digits
except for the [#] and [%] buttons.
#You may dial 81 through 86 instead of dialing 9.

M Receiving a Call

if you want to record a calling party’s account code in
the SMDR, follow the below-mentioned procedure.
Within 30 seconds after calling party hangs up,

i [ 2]
Han
nas
BB
B3
FLASH THE DIAL %" AGAIN DIAL THE
HOOKSWITCH Intermittent AGCOUNT
tone is CODE

heard.

*Dialing the account code must be done before

hanging up.
—19

While having a conversation

Call on Hold

if you wish to leave your
phone unatiended but
want the caller you are in
conversation with to wait,
call on hold may be used,
Intercom and outside calls
may be placed on hold.

Call Splitting

Allows the station user to
alternate between two
parties, either intercom
or outside.

A e A AT TSI

B To Place a Call on Hold

r:sL

® - *Do not depress the
M hookswitch for more
ssW2beepsi  than one second, or the

.H.mm _ party will be
FLASH THE  CONFIRMATiON diseannected.
HOOKSWITEH  TONE OF 2

BEEPS WILL BE
HEARD
H To Cancel

IS

naa
nad
= oD
FLASH THE
HOOKSWITCH

v ER L8
Boan
[FoAE -
gas = 4 [N 282
[Th5 -] £ 2 1)
FLASH THE DIAL THE CONSULT 2N FLASH THE
HOOKSWITCH ~ SECOND PARTY 18T HOOKSWITCH
PARTY PARTY ON HOLD
__H@._ 752 Plhaa
H 010
2ND PARTY FLASH THE 18T PARTY
ONHOLD . HOOKSWITCH ONHOLD
18T PARTY IN 2ND FARTY IN
CONSULTATION CONSULTATION

—~12
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pasic Uperation

Conference

Allows for up to a three
party conference,
(2-outside/ 1-inside),
(1-outside/ 2-inside) or
(3-inside).

Call Waiting

Call Waiting Tone during a
conversation indicates
there is a new incoming
outside call or intercom
call.

This feature is required to
be set beforehand in the
KX-T61610B. For
programming, see page
3-24ininstallation
manual,

N

ga | 1Y ]
e || G| Il

=11+ ]
==l

FLASH THE DIAL THE CONSULT WITH
HOOKSWITCH  2ND PARTY THE 2ND PARTY
PLACES 18T

PARTY ON HGLD

r:i DEF

3

FLASH THE DIAL 3"

HOOKSWITCH A 3-party noama:sv
now established.

B To Hold one Caller and Talk to the
Qther Caller

[ 1 15]
o e
K1)
FLASH THE 20D PARTY
HOOKSWITCH QN HOLD
ST PARTY IN
CONSULTATION

-] 17| [

)
-
** W3beeps E
_ e 13 | BE
HOon

WILL HEAR FLASH THE HANG UP LIFT THE
CALL WAITING HQOKSWITCH HANDSET
TONE PLAGES 15T

PARTY ON HOLD

»|f you use the hold bution of a
standard tetephone, the above-
mentioned feature will not function.

*To terminate the original call and
return to the 2nd call, hang up and
then lift the handset. (You need not

CONSULT NEW
CALLER 157

PARTY ON ﬂ_mrc flash the hookswitch.)

External Feature Access

*The following example shows you one of the
procedures.

M Call Waiting—Outside Line

Allows the extension
user to access features
of the central office or
host PBX. (e.g. CALL
WAITING FEATURE can ,.CLL

be supplied by the @ .m otER (Y
Central Office.) saflases 0
ull::: hely

®The external feature (call EEED

waiting} can only be WILLHEAR  FLASH THE DIAL"0"  CONSULT WITH
accessed when engaged A CALL HOOKSWITCH THE NEW CALLER
; WAITING WHILE THE
on an outside call. TONE ORIGINAL CALL
IS ONHOLD
|| (o __
g258 - DA
FLASH THE DIAL 0" GONSULT WITH
HOOKSWITCH THE ORIGINAL CALLER
WHILE THE 2ND CALL
ISON HOLD
If the calling party

tn holg hangs up,
ihe line is terminated.

#Flashing the hookswitch and digling “'G” means
flash operation.

o|f the KX-T61610B is connectedto a host PBX and
a flash operation is required, follow the procedure
of flash operation which is required for the host
PBX.

—18—




Use of Other Features (con

Paging-Answer

A page from built-in
speaker or external
paging equipment can
be answered from any
extension.

Intercom Alerting Mode

“Vaice alerting” (through
built-in speaker) that is
established at the called
party’s extension, can be
switched to “Tone
alerting” (ringing).

o This feature is required
to be set beforehand in
the KX-T61610B. For
pregramming, see
page 3-27in
installation manual.

LIFT THE
HANDSET

GHI
4

DEF
3

@+
[ )
*

«o 7 beep

DIAL "43”

CONFIRMATION
TONEQF 1
BEEP WILL
BE HEARD

M Switching to Tone Alerting

] @+
L]
L]
+ E 1 = N [ beep
| G588 ]
LIFT THE DIAL EXTENSION WAIT UNTIL A
HANDSET NUIMBER CONFIRMATIGN
(11 through 26) TONE IS HEARD
@
-
-
x LR ] LELR ]
PRESS "+ RING BACK
TONE

# A rotary phone will not function with this feature.
#Press the % button within 10 seconds after the

dialing.

—f7—

Call Transfer

Qutside or intercom calls

may be transferred to any

extension manually.

B To Transfer After the Other Extension

Answers
STl g ==

Boge T
oT:751 -'J H.m.m
LE P | K
FLASH THE DIAL THE ANNOUNCE HANG UP
HOCKSWITCH  EXTENSION  ANDWAIT

NUMBER FOR AN

ANSWER

W To Transfer without Announcing to
the other Extension

A=,
e pon
oBea 0 O
oan H 3
[rHoR~]
FLASH THE DAL THE HANG UP
HOOKSWITCH EXTENSION
NUMBER

il To Retrieve the Call

If the other extension did not receive the transferred
call within 30 seconds after the call has been
transferred, the call will return 1o you. In this case:

LIFT THE
HANDSET

#The time that the call returns to you
when the transierred call is not
received can be changed 30 seconds
into 15 seconds.
For changing, see page 3-49in
installation manual.

B To Change the Party to Whom a Call is
Transferred before Hanging up

Flash the hookswitch to retrieve the call, then repeat
the procedure of Call Transter.

14
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-Use of Other Features

Paging All Extensions

Allows paging to all
extensions.

Paging Group

Allows paging to one of
four groups.

W To Access
L X ]
DEF| [GHI ©-;
U b. s 81 beep
LIFT THE DIAL 34" CONFIRMATION
HANGSET TONE QF 1
BEEP WiLL
BE HEARD
i — _ * Page will be heard only
from the built-in
. ' speaker of KX-T61630,
V@ v@ KX-TE1620, KX-T61650,
PG WATTFOR AN KX-T30830, KX-T30820
ANSWER ar TAXun_umommO
AND TALK It will not be heard from
the built-in speaker of a
standard telephone.
i To Access

For Pickup Group 1

®-:
: DEF]| [JKL o
: | w m .s [:1:31]
LIFT THE HANDSET DIAL "*35" CONFIRMATION

TONE

B For Pickup Group 2:
— At step 2 above, dial 36
- instead of 35.
=

W For Pickup Group 3:
At step 2 above, dial 37
WAIT £OR AN instead of 35.
ANSWER B For Pickup Group 4:
AND TALK At step 2 above, dial 38
instead of 35. ,
® Page will be heard only from the built-in speaker of
KX-T61630, KX-T61620, KX-T81650, KX-T30830,
KX-T30820 or KX-T30850. it will not be heard from
the built-in speaker of a standard telephone.
—15—

Paging-External

Allows access toexternal @ To Access
paging equipment.

i ® -
2 DEF DEF . ;éu

| Ban 3 3 )

LIFT THE DIAL 33" CONFIRMATION

HANDSET TONE

@ W Page will be
T

l heard from |} a J
L ] y ‘
i.r@ g | e %._m..a

eguipment.

PAGE WAIT FOR
CONFiRMATION
TONE AND TALK
ORHANG UP

Paging and Transfer

H To Transfer a Call to the Paged Person

,:i DEF| [GHI 0.

w b «o 1 ammu-

[T 1) —
oan
B Do
FLASH DIAL 34" CONFIRMATION
HOOKSWITCH TO TONE
PLACE A CALL
ON HOLD

Al | *Atstep 2 above, you
= W ™| maydial 35, 36,37, 38
E or 33 instead of 34 for the

i - '@ 3 correct pickup group.

PAGE WAIT FOR AN
ANSWER
AND HANG UP

[ f-f-
o [o [
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